Desert Heights Charter School

5821 W. Beverly Lane

Glendale, AZ 85306
Dear Fifth Grader and Guardian(s),


Welcome back to school!  I wanted to introduce myself and let you know about my plans for the upcoming school year.  My name is Nicole Boyd, and this will be my fifth year teaching 5th grade at Desert Heights.  I am originally from South Bend, IN, where I graduated from Saint Mary’s College of Notre Dame in 2006.  I moved to Arizona in August of 2006 and began working at Desert Heights Preschool.  I am very excited to begin a brand new school year with all of you!  My personal goal, as well as a class goal for all of you, is to promote personal and educational growth.  Part of that goal will be preparing you for your future educational careers.  If we all work hard and do our personal best throughout the year, we will be successful in meeting that goal!  Attached is a copy of the classroom policies.  If you have any questions, comments, or concerns please feel free to contact me.
Thank you,

Miss Boyd 

602.896.2900

nboyd@desertheightsschools.org
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Classroom Policies
Arrival and Dismissal

School starts at 8:00 a.m.  Students are to arrive no earlier than 7:45 (unless enrolled in breakfast) without parent supervision.  Students arriving between 7:45 and 8:00 are to report to the classroom to get organized for the day and be ready in their homeroom precisely by 8:00.  Arrivals entering the classroom after 8:00 must report to the office for a tardy pass.  (Please keep in mind that coming to class after 8:00 is disruptive to the entire class, as we start promptly at 8:00.)

Dismissal is at 3:00 p.m. in the Zone assigned to your child.  If you arrive prior to this time, please wait in your vehicle. If you must pick up your child early, you will need to go to the office to sign him/her out.  Again, please keep in mind that leaving early is disruptive not only to your child’s learning but to the entire class.  If possible, try to minimize the number of days picking up your child early. 
Attendance

Attendance is crucial to the success of your child.  I know the morning rush can be a stressful time, but please make every effort to ensure punctuality.  If your child is tardy, they will be required to get a pass from the office before being admitted to class.  If your child is going to be absent, you will need to call the office to excuse the absence.  **Please refer to the DHCS handbook for the attendance policy for the ’11-‘12 school year.  
Uniforms
Students are required to be in correct uniform dress at all times.  (Please review the dress code in the DHCS Handbook.)  If a student is not in correct attire they will be issued a conduct referral, made to call home, and the appropriate dress must be acquired.  A second conduct referral will result in an after school detention, and a third infraction will be a suspension.
Homework

Students will be expected to complete assigned work in a prompt, efficient manner and all work will be due IN THE MORNING upon arrival. If a student does not complete his/her homework on time he/she will have THAT DAY to complete the assignment for HALF CREDIT.  Students may complete the missing assignment during lunch or after that day’s work is done. Students may NOT utilize class time to complete missing assignments. If the work is still incomplete at the end of the day, he/she will receive ZERO credit for the assignment, which will impact the grade for that subject in a negative manner.  There are no exceptions for this policy. Please ensure you are checking your child’s progress report on a weekly basis to maintain track of missing assignments.
If a student completes an assignment during class time the teacher will initial the assignment in the Agenda and write the word “complete” next to it. IF AN ASSIGNMENT HAS NOT BEEN SIGNED OFF AS “COMPLETE” THE TEACHER HAS NOT SEEN THE COMPLETED ASSIGNMENT AND THE STUDENT SHOULD NOT BE CONSIDERED DONE WITH HIS/HER HOMEWORK. In past years this has prevented the “I finished my homework in class” excuse.

Please note: the majority of writing assignments ARE completed in class and not assigned as homework. However, if a student is behind in the writing process he/she may be assigned a portion of the assignment to finish at home. This will be noted in the student’s Agenda.
Missed Work

Students are responsible for completing work that is missed due to an absence.  Students will be allowed one extra day per days that are missed.  Also, if your child is absent, please make every attempt to request a homework form through Mrs. Hamza in the office and arrange a pick up time so the child can obtain all missed assignments.
Reading Logs and Accelerated Reader (A.R.)
Students will be required to complete a minimum of 60 minutes of reading per week outside of class.  Students will keep track of their reading in a reading log provided for them.  Reading logs SIGNED BY PARENTS will be due each FRIDAY for a grade.  If a student turns in a reading log without a parent signature, then this will count as an incomplete assignment. 
We will be using the Accelerated Reader program to supplement the Imagine It! reading curriculum. Students will be encouraged to read a minimum of two AR books per quarter in order to improve their reading levels. Students are now allowed to test for AR at home using the DHCS website and AR progress will be monitored at school.
Agendas
Each student will be required to keep a written record of their homework assignments.  Students will need to have their agendas ever day, and I will sign agendas to ensure students have recorded their homework.  Students will be required to have their agendas signed by a parent each day.  If a student does not have his/her agenda signed or forgets it at home, he/she will pull a card.  Organization is a vital skill when moving into the middle grades!  (DHCS agendas are for sale in the office for $5.00.)

Behavior Expectations
Students are to maintain appropriate behavior in all settings and situations.  Students are to follow the guidelines set forth in the school handbook.  The rules in this classroom are as follows:

1. Treat others as you would like to be treated.
2. Ask permission before moving from your seat.

3. Raise your hand before asking a question.

4. Respect yourself, respect others, and respect property.

5. Be polite please.

The consequences for breaking the classroom rules, or other guidelines, are as follows:

Individual:

The individual behavior plan for this classroom involves a card system.  Each student has four cards: green, yellow, orange, and red.  For the first misconduct the child will be given a verbal warning and be told to pull their green card, leaving them on yellow.  A second misconduct will result in pulling their yellow card, leaving them on orange.  After this second warning, parents will be contacted.  A third misconduct will result in pulling their orange card, leaving them on red. At this point, the students will miss part of their recess and be issued a behavior form.  Also, be aware that more severe misconducts may result in automatic conduct referrals.  Please make sure to review changes made to the discipline policies in the DHCS handbook.

Class:

The students will have the opportunity to earn extra “recess” time based on their behaviors during class, assemblies, special classes, and field trips.  If the class is behaving well, working diligently, or I receive a good report from another supervisor, the students will be rewarded for their good behavior. I may use incentives such as extra recess/free choice time, treats, games, or movies as the year progresses and the students’ behavior warrants.  
Awards

H.O.W.L.: This award is given to those students who demonstrate Helpfulness/Honesty, Organization, Winning attitudes, and Leadership.  Each month, students will be given H.O.W.L. cards.  When they exhibit these behaviors, they will earn a coyote paw stamp on their card.  Students who fill their cards by the end of the month and did not receive any conduct referrals that month will receive a H.O.W.L. award and earn a dress down pass.
Student of the Month: Each classroom teacher chooses a student of the month who has shown both academic and behavioral achievement.  I may also select students who go above and beyond every day expectations.  The student is given a reward and will be recognized at the monthly flag ceremony.

Tuesday Folders 
Tuesday Folders contain information about upcoming events, school newsletters, and a variety of other notices.  Students are to take these folders home every Tuesday.  Folders will need to be signed, dated, and returned on Wednesdays.  If a student does not have their Tuesday folder signed or forgets the folder at home, he/she will miss 5 minutes on Wednesday, 10 minutes on Thursday, and so forth until the folder is signed and returned.
Progress Reports

Progress reports will be updated every Tuesday via the PASS System starting August 23rd. Information will be sent home detailing this process in the first Tuesday Folder. If you do not have access to the Internet, please notify your child’s homeroom teacher.
Websites/Email Reminders
I will be regularly updating the class website to keep families updated on class news, upcoming events, important dates, and due dates for assignments. I ask that you check the website regularly, as there will be updated information on what is happening in the classroom. I also encourage you to check the websites of Mr. Oliver and Mrs. Bartilucci if your child is in their math class.

I also plan on using email to send classroom updates. Please make sure I am added to your email list to prevent my emails from going to your junk mail, and make sure to notify me of your most current and frequently used email address.
Snacks/Water Bottles

There will be a period of time during the morning in which students may eat a snack.  Students must provide their own snacks.  Snacks need to be somewhat healthy and do NOT include chips, Cheetos, candy, etc.

Water bottles are acceptable in class and should be kept under students’ desks to help avoid spilling on class materials. Please make sure all water bottles are labeled with the student’s name. Students may NOT bring pop, juice, or Gatorade.  Water only please!  If a student abuses the appropriate use of a water bottle he/she will have the privilege revoked.

Lunch
If your student brings a sack lunch from home it must be a non-perishable lunch. There are not facilities accessible for students to warm-up or refrigerate their lunches. Please plan accordingly.

If you wish to eat lunch with your child or take your child out to lunch, please ensure that you check in/out at the front office. Also, if you take your child out to lunch, please make sure you are back by class start time. 
The DHCS attendance policy this year determines that students returning late from lunch/recess will be documented as tardy, as attendance is now submitted for morning and afternoon periods
Contact Information
I will try to make every attempt to keep families informed of what is going on in the classroom. I believe that we are a team and should keep open communication.  I may be reached by email at nboyd@desertheightsschools.org.  I may also be reached at the school: 602.896.2900.  Please do not call immediately before school or immediately after. Those can be the most chaotic times of the day and I will not be able to address your concerns. Also, impromptu meetings are disruptive to class instruction and are highly discouraged. All meetings must be scheduled in advance. If you call during the school day you may leave a message or you may call me after 3:30 p.m.


   






Miss Boyd’s Classroom Policies


Acknowledgement Form


To Be Signed by Both Student and Parent and


Returned in Tuesday Folder





I, ____________________________, have read Miss Boyd’s Classroom Policies


	(Parent Name)





for the 2010-2011 school year.  I agree by signing this document to abide by the rules and procedures set forth in the Classroom Policies. 








I, ____________________________, have read Miss Boyd’s Classroom Policies


	(Student Name)





for the 2010-2011 school year.  I agree by signing this document to abide by the rules and procedures set forth in the Classroom Policies.














___________________________			____________________________


Printed Parent Name					Printed Student Name











___________________________			____________________________


Parent Signature						Student Signature











___________________________			____________________________


Date								Date 








